
Tips to  
 
Visit our careers section  
 

 

Learn about the different job 
categories in a dynamic way 

Discover the 
available jobs 

and submit 
your profile 

Enter or modify 
your profile and  

resumé   
 
To create, modify or access your profile  
Careers section under Apply or click on Find out about current job opportunities. Once you are 
connected click on My Account Options    
 

 Access the registration 
page if you are a new user  

Log in to the  
system  

Click here if you forgot 
your user name or your 

password 

 
 



7 steps to create your profile   
 

 

The progress bar indicates 
which are the completed or 

to be completed steps in 
the process  Save this 

submission as 
draft 

Quit without 
saving any data  

Save the information 
and continue to the 

next page   

 
 
Step 7 out of 7 Summary  

 

You can print the summary 
or send it by e-mail  

You can validate the information 
entered in the summary and 

modify the content

Click on Submit 
once you have 

completed the 7 
steps 

Click on Edit to 
modify the 

information 
 
 
 
 
 
 



Thank you  

 

Confirms the 
creation of 
your profile  

To modify the options and preferences in your account    
In your profile under   My Account Options  
 

 

Allows you to change your 
password, user name, 

security question, personal 
information… 

Click on Edit 
to modify the 
information  

 
 
 
 
 



To consult the available positions  
 

 

You can search by specifying 
your criteria in the drop-down 
menu by selecting a   Job field  

and  Location. You can also use 
a job number or enter  keywords  

 
 
To save your search for later  

 

Save your 
search for 
later use
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Indicate the name of 
your search and save  

 
 

 

To consult  your saved  
searches click on My  Saved 

Searches under the My 
Jobpage tab  

 
 
 
 
 
 
 



To add a position to the job cart  
 

 Add a position to 
the job cart  

 

 

Access  the job 
cart page 

View your Job Cart  
under the  My Jobpage 

b

 
 
 
 
 
 



 
To apply to a position  
 

 

Apply for this 
position  

 
 

 

Make sure you complete the 
application process right to 
the very end (page 8 of 8)  

 

 

Confirms 
your  job 

submission  

 
 



To attach a file   
 
 

 

Step  6 of the application  
process  or Step 5 during 

the creation of your 
profile  

 
 
 
 

 

To attach a file click 
on browse. You can 

attach a maximum of 
5 files  

Click here to 
attach your file  

To delete a file 
select it and 

click on Delete  

Choose the file u wish to 
attach and click on Save 

and Continue  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
View, finish or withdraw your submission 
 

 

View your submissions 
under My submissions in 

the My Jobpage tab 

Withdraw your 
submission 

Finish  your 
submission  

 
 
Delete your profile  
Once in your account click on My Account options,  the Deactivate option appears  

 
 
 

 


